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Elementary   School 
EVALUATION      (Sample) 


REPORTING  PROCEDURES 

The  following  reporting  on  student  progress  procedures  are  currently  in 
operation  (1979/80  School  Year). 

During  the  year  there  are  four  reporting  periods.  Early  in  September 
there  is  also  a  'Meet  The  Teachers  Night'  -  this  is  an  opportunity  for  you  and 
your  child's  teacher  to  get  to  know  each  other. 

Reporting  Periods  -  1.  September  -  November  15 

2.  November  16  -  January  31 

3.  February  1  -  April  15 
A.  April  16  -  June  29 

Each  reporting  period  is  followed  by  Parent/Teacher  Conferences.   There 
is  NO  written  report  for  the  first  reporting  period.  ALL  parents  are  scheduled 
for  a  20-minute  conference  (on  one  afternoon  and  two  evenings)  at  which  time 
teachers  will  inform  you  of  your  child  placement  and  the  expectations  on  which 
future  written  reports  will  be  based.  After  the  Second  reporting  period  at 
which  written  reports  are  sent  home,  there  are  teacher  selected  conferences  of 
30-minutes  duration  (parent  may  at  this  time  also  request  15-minute  conferences). 
These  conferences  take  one  afternoon  and  one  evening.   The  Third  reporting  period 
(written  reports)  is  followed  by  parent  or  teacher  requested  conferences  also 
of  one  afternoon  and  one  evening.   The  final  report  is  sent  home  on  the  last 
student  day  of  the  school  year  and  is  NOT  followed  by  conferences.   ON  THE 
AFTERNOON  OF  CONFERENCES  THERE  IS  NO  SCHOOL  FOR  STUDENTS  YEARS  1-6. 

You  are  more  than  welcome  to  request  a  conference  with  either  the  6chool 
administrators  or  the  classroom  teachers  at  any  time  other  than  the  regular 
scheduled  conferences.  We  would  request  however,  that  you  contact  the  school 
office  to  make  an  appointment  which  can  be  held  during  teacher's  non-instruc- 
tional time  (usually  of  30  minutes  duration). 

The  following  evaluation  procedures  will  help  you  to  interpret  the  report 
form: 

ACHIEVEMENT  (C,  E,  I  or  S)  -  is  an  assessment  of  the  skills  and  course  content 
mastered  in  relation  to  the  material  covered. 

EFFORT  -  is  an  assessment  of  your  child's  performance  in  relation  to  the 
school's  perception  of  his  or  her  potential. 

COMMENTS  -  are  an  assessment  of  your  child's  attitudes  and  adjustment  to  the 
program  of  studies. 

In  each  skill  area  your  child's  progress  has  been  assessed  in  the  following 
manner : 

COMMENDABLE  -  is  given  to  those  children  whose  work  is  expectional  for  their 
ability-. 
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Example:   Student  A  -  a  very  good  student  does  not  necessarily  qualify 
for  C's  -  We  expect  a  high  standard  of  achievement. 

Student  B  -  a  slow  learner  who,  during  the  period  reported 
produces  some  exceptional  pieces  of  work  would  qualify  for  a 

SATISFACTORY  -  is  given  to  those  children  who  are  working  to  their  ability. 

Example:   Student  A  -  the  very  good  student  who  maintains  high  quality 
standards  is  performing  at  a  satisfactory  level. 

Student  B  -  the  slow  learner  who  achieves  to  his  or  her  best 

ability  is  also  performing  at  a  satisfactory  level. 

SHOWING  IMPORVEMENT  -  is  given  to  those  children  whose  work  has  shown  consider- 
able progress  since  the  last  reporting  period. 

NOTE:   The  level  of  expectation  would  then  be  raised  and  an  'S'  (Satis- 
factory) at  the  next  reporting  period  would  indicate  that  this 
improved  progress  has  been  maintained. 

N.B.   C  or  S  encircled  as  shown  indicates  Commendable  or  Satisfactory 

achievement  but  working  below  grade  level.   S+  indicates  a  placement 
between  satisfactory  and  commendable. 

ENCOUNTERING  DIFFERENCES  -  is  given  to  those  children  whose  work  indicated  an 
unpredicted  weakness  in  certain  skill  areas. 

COMMENTS  SECTION  -  identifies: 

(a)  the  high  level  of  achievement  maintained  by  the  very  good  student, 

(b)  the  fact  that  the  considerable  progress  for  the  previous  reporting  period 
has  not  been  maintained, 

(c)  the  specific  weakness  in  a  given  skill  area, 

(d)  and/or  other  pertinent  information. 

N.B.   All  the  above  relates  to  the  individual  student  in  relation  to 

that  individual  student  NOT  in  comparison  to  the  peer  groups.   Peer 
group  relationship  will  be  given  to  you  at  conference  time. 
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Junior  High   School 
EVALUATION      (Sample) 


(a)  Evaluation  Policy 

Teachers  are  responsible  for  determining  the  basis  for  evaluating  pupil 
progress  in  his/her  subject  area.  Tests  are  administered  as  one  means  of 
determining  student  progress.  Since  teachers  administer  small,  regularly 
spaced  tests  throughout  the  year,  students  should  maintain  a  consistent 
effort  all  year.  They  should  remember  that  effort  counts  a  great  deal  in 
promotion  decisions  and  that  performance  on  assignments  is  just  as  impor- 
tant as  performance  on  tests. 

As  a  year-end  procedure,  there  is  a  testing  program  for  all  students  which 

is  often  of  a  review  type  covering  material  taken  during  the  year.   These 

final  exams,  which  may  be  either  individual  class  exams  or  common  grade 

level  exams  occur  during  the  latter  part  of  June  for  all  core  subjects. 

In  some  subjects  more  comprehensive  examinations  are  also  given  prior  to 
the  issue  of  Report  Cards  throughout  the  year. 

Small  quizzes,  tests,  projects  and  assignments  are  all  utilized  in  arriving 
at  an  achievement  mark.  A  performance  rating  is  also  assigned  for  student 
effort  and  attitude.  Details  of  the  evaluation  system  are  found  on  the 
Report  Card.  . 

It  should  be  pointed  out  that  the  final  grade  is  based  on  various  percents 
for  each  subject.   These  percent6  will  be  communicated  by  each  teacher 
at  the  outsef  of  the  year. 

The  school  administration  is  responsible  for  insuring  the  evaluation 
procedures  are  fair  and  consistent. 

Formal  report  cards  are  issued  three  times  each  school  year;   November, 
March  and  at  the  end  of  June.   The  first  report  indicates  progress  from 
September  through  November,  and  the  second  indicates  progress  from  November 
through  March.   The  final  report  is  a  description  of  achievement  and 
performance  over  the  entire  year  and  is  the  basic  document  considered  when 
promotions  are  made.   Students  should  not  expect  to  see  substantial  changes 
in  their  final  report  if  they  do  well  only  in  the  last  term. 

PLEASE  NOTE:   We  are  in  the  process  of  preparing  a  comprehensive  statement 
on  evaluation  and  course  objectives  as  a  handbook  supplement. 
This  statement  will  be  issued  later. 

(b)  Unsatisfactory  Progress 

Teachers  attempt  to  inform  parents  as  often  as  possible  when  students  are 
not  making  satisfactory  progress.   It  does  take  time  for  a  thorough  and 
fair  appraisal  of  student  progress  so  it  may  be  that  the  first  report  card 
is  your  first  indication  that  improvement  is  needed.   If  parents  wish 
further  clarification  they  should  contact  the  school. 
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The  school  also  sends  a  fore  letter  shortly  after  each  report  card  indicat- 
ing that  the  student's  progress  (at  the  time  of  the  report  card)  is  unsat- 
isfactory enough  that  he/she  may  not  receive  a  "clear  pass"  at  the  end  of 
June.   Once  again,  parents  should  contact  the  school  for  further  clarifica- 
tion. 

(c)   Hov  To  Study 

1.  Study  Habits 

A  study  habit  is  a  routine  which  you  practise  regularly.   Keep  up-to- 
date  in  reading  assignments,  study  at  the  same  time  and  place  every 
day  are  good  study  habits. 

2.  Planning  a  Work-Study  Schedule 

The  most  important  study  habit  is  planning  a  reasonable  work-study 
schedule.   Keep  a  detailed  record  of  the  way  you  6pend  your  time  for 
a  week.   Account  for  all  your  activities:   working,  playing,  eating, 
sleeping,  going  to  and  from  school,  and  participating  in  social  activ- 
ities.  Pay  special  attention  to  the  amount  of  time  you  require  to 
do  the  assignments  in  each  subject.  -Plan  a  trial  schedule.   Include 
in  it  not  only  a  certain  amount  of  time  for  each  activity,  but  actually 
show  the  time  at  which  you  will  begin  studying  each  subject.   Follow 
these  guidelines: 

-  Start  to  work  immediately. 

-  Order  in  studying  -  do  difficult  subjects  first;   do  not  study  too 
long  on  any  one  of  the  hard  subjects  -  entire  study  can  be  spent  on 
one  subject  and  you  need  time  for  other  subjects. 

-  If  you  have  memorizing  to  do,  doing  it  at  the  beginning  gives  you 
a  chance  to  review  it  before  you  finish  studying. 

-  Keep  a  record  of  assignments.  You  will  not  waste  time  finding  out 
what  to  do.   Have  a  definite  place  in  your  notebook  for  keeping  a 
record  of  daily  assignments. 

-  Work  on  your  handicaps.  Make  a  special  effort  to  overcome  weakness. 

-  Advantages  of  spaced  practice:   for  most  kinds  of  learning,  a  certain 
amount  of  practice,  spread  over  a  period  of  time  is  more  efficient 
than  the  same  amount  of  practice  in  one  concentrated  effort. 

Eliminate  distractions. 

-  Aids  ir.' memorizing:  before  attempting  to  memorize  material  be  sure 
you  understand  it. 

-  Keep  up  with  your  work. 

-  Study  with  the  book  closed.  After  first  reading,  close  the  book  or 
notes  and  attempt  to  find  out  how  much  you  can  recall.  Reading  and 
recalling  leads  to  learning  more  quickly. 
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-  Taking  notes  -  usually  exam  items  are  discussed  in  class.   For  this 
reason  it  is  important  for  students  to  learn  hov  to  make  good  notes. 

-  Outline  material  from  textbooks  or  reference  book  is  an  important 
study  habit. 

-  Review  -  most  of  the  forgetting  occurs  in  the  first  twenty-four 
hours  after  learning.   It  is  obvious  review  should  be  done  early 
for  it  will  then  be  easier  and  more  efficient.   The  best  place  to 
begin  your  review  is  your  notebook.  Your  first  review  session 
should  be  at  least  a  week  before  the  exam.  Try  to  get  general 
ideas  and  principles.  Do  the  memorization  a  day  or  two  before 
the  exam. 

Study  Skills 

-  i  i 

A  study  skill  is  a  technique  or  method  for  learning.   Spotting  main 
ideas  in  reading  assignments,  memorizing  vocabulary  in  any  subject, 
finding  out  what  is  wanted  in  a  math  problem  are  all  study  skills. 
Study  skills  are  important  for  success.  Here  are  a  few  rules  to 
follow: 

-  Notetaking  -  is  one  of  the  fine  arts  of  studying.   Good  notes 
contain  key  words  or  phrases  to  summarize  the  important  ideas  you 
read.  Make  diagrams  to  clarify  ideas.  Outline  material  required. 

Remembering  -  try  to  spend  some  time  every  day  reviewing. 

-  Reading  -  successful  reading  of  an  assignment  requires  active 
thinking,  a  good  interest,  and  proper  curiosity.  Reciting  to 
yourself  helps  you  to  memorize  quickly. 

-  Be  "test-wise"  -  develop  skills  and  techniques  which  when  practiced 
help  you  to  do  better  in  tests.  E.g.,  read  directions  carefully. 

Once  you  have  established  a  definite  program  for  your  yourself,  watch 
your  grades  improve. 
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Senior  Hieh   School 


EVALUATION  (Sample) 


HIGH  SCHOOL  DIPLOMA  REQUIREMENTS 

The  High  School  Diploma  is  an  official  document  issued  by  Alberta  Education 
(each  March,  September  and  November),  certifying  that  the  holder  has  completed 
a  prescribed  program  of  instruction  at  a  high  school  or  through  correspondence 
instruction  under  the  direction  and  supervision  of  Alberta  Education. 

The  diploma  does  not  necessarily  grant  admission  to  post-secondary  educa- 
tional institutions.   Students  should  be  made  aware  that  there  is  a  variety  of 
entrance  requirements  for  post-secondary  institutions  and  that  they  should 
plan  their  programs  accordingly. 

A  High  School  Diploma  is  awarded  to  a  student  holding  one  hundred  (100) 
credits,  subject  to  the  following  requirements: 

(a)  Language  Arts  -  a  minimum  of  fifteen  credits,  five  of  which  must  be  in 
English  10  or  13  and  five  in  English  30  or  33. 

(b)  Social  Studies  and  Social  Sciences  -  a  minimum  of  ten  credits,  five  of 
which  must  be  in  Social  Studies  10.  A  maximum  of  18  credits  may  be  earned 
in  the  Social  Science  options. 

(c)  Physical  Education  10  -  a  minimum  of  two  credits. 

(d)  Mathematics  -  a  minimum  of  five  credits  with  a  maximum  of:   (i)  ten  credits 
in  Grade  X,  and  (ii)  fifteen  credits  in  Grade  X  and  XI  courses. 

(e)  Science  -  a  minimum  of  three  credits. 

(f)  Grade  XII  courses  -  English  30  or  33  (or  36  if  completed  prior  to  September, 
1974),  plus  a  minimum  of  ten  other  credits  at  this  level. 

Credits  earned  in  other  approved  high  school  courses  may  be  used  to  obtain 
the  required  one  hundred. 

NOTE* 

Students  have  a  responsibility  for  ensuring  that  they  have  both  sufficient 
credits  (100)  and  the  necessary  courses  to  graduate. 

STUDENT  EVALUATION 

Students  are  evaluated  over  three  report  periods  of  approximately  thirty 
(30)  school  days  each.  Report  cards  are  issued  three  times  per  semester  with 
parent-teacher  interviews  incorporated  with  one  reporting  period  each  semester. 

Students  are  advised  that  although  a  forty  (40)  percent  mark  in  any  course 
gives  the  student  credits  in  that  course  it  will  not  allow  the  student  to  do  the 
next  higher  level  course.   In  order  to  do  the  subsequent  course  the  student  must 
attain  at  least  fifty  (50)  percent  mark,  i.e. 
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Belov  402  -  FAILURE,  no  credits,  cannot  do  subsequent  course. 
402  -  492  -  PASS,  credits  earned,  cannot  do  subsequent  course. 
50~  and  above  -  PASS,  credits  earned,  can  do  subsequent  course. 

*  Students  should  note  that  credits  can  only  be  earned  once  in  each  course. 

COURSE  EVALUATION 

Within  the  first  week  of  classes  students  are  entitled  to  receive  a  course 
outline  and  evaluation  guideline  for  each  course  they  are  registered  in.   The 
course  outline  will  explain  what  topics  will  be  covered  in  the  course  as  well 
as  approximate  dates  for  chapter  or  unit  tests.   The  evaluation  guideline  will 
describe  what  percent  each  covered  topic  is  worth  towards  the  students  final 
mark. 

WRITING  EXAMS 

Final  exams  are  set  in  the  majority  of  courses.   The  purpose  of  these 
exams  is  to  assess  student  achievement  in  the  total  course.   With  this  in  mind, 
the  writing  of  final  exams  is  compulsory.   If  a  student  fails  to  write  a  final 
exam,  a  grade  of  07.  will  be  used  for  the  final  exam  component  of  the  final  grade. 

EXCEPTIONS'  . 

Absence  from  .final  exams  resulting  from  serious  medical  problems  as  attested 
to  by  a  physician,  or  dentist,  and  absences  due  to  compassionate  considerations 
are  the  only  circumstances  which  will  be  treated  as  exceptions.   However, 
students  completing  Grade  XII  courses  in  which  Departmental  Examinations  are 
available,  will  be  expected  to  write  the  appropriate  appeal  exams  when  they 
become  available. 
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Elementarr  Schoci 


COURSE   DESCRIPTION   (Sample) 


GRADE  2 

SCIENCE 

Our  science  program  consists  of  two  main  components:   the  learning  of 
scientific  information  and  the  development  of  scientific  skills.   Through  hands- 
on  activities  as  well  as  audio  visual  and  printed  materials,  we  aim  to  assist 
the  child  in  practicing  skills  of  observation,  quantification,  communication, 
inferring  and  prediction.   Some  of  the  following  topics  will  be  covered.   An 
evaluation  of  the  district  science  program  is  planned  for  this  year. 

Life  -  a)  Domestic  Plants 

-  b)  Amphibians  and  Reptiles 

Earth  -  a)  Day  and  Night  and  Shadows 

-  b)  Seasons  and  Seasonal  Changes 

Physical  -  a)  Magnetism 

-  b)  heat  and  Temperature 

Environment  -  a)  Litter 

Materials:   locally  developed  kits,  school  resources. 

HEALTH 

The  aim  of  our  health  program  is  Co  develop  sound  health  habits  and 
attitudes  in  the  individual.   The  topics  covered  are: 

1.  Body  Structure  and  Function:  understanding  and  care  of  teeth. 

2.  Food  and  Nutrition:   the  acquisition  of  good  food  habits. 

3.  Prevention  and  Control  of  Disease  and  Sickness:   the  development  of  atti- 
tudes and  understandings  to  protect  and  promote  the  health  of  the  child. 

■i.   First  Aid  and  Safety  in  the  playground  and  at  school. 

5.   Development  of  attitudes  towards  cleanliness  and  care  of  personal  appearance, 

Materials:   Television  Series  "All  About  You"  and  supplementary  materials. 

SOCIAL  STUDIES 

The  aim  of  our  Social  Studies  program  is  to  develop  decision  making 
abilities  in  the  student  by  looking  at  issues  involved  in  neighborhood  coopera- 
tion and  neighborhood  planning.   There  are  three  main  topics: 

1.  Exploring  My  Own  Neighborhood 

2.  Canadian  Communities  Today 
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3.   Neighborhoods  Around  the  World 

Materials:   Alberta  Heritage  Resources  Project,  field  trips,  audio  visual, 
printed  materials. 

ART 

Our  art  program  attempts  to  encourage  the  development  of  sensitivity, 
appreciation,  understanding  and  productive  abilities  in  the  child.   This  is 
done  through  drawing,  painting,  print  making,  sculpture. 
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Junior   Hieh   School 


COURSE        DESCRIPTION      (Sample) 


DRAMA   -   Grade    7 

No  prerequisites  -  Dnlts  are  designed  toward  the  attainment  of  the  objec- 
tives : 

1)  To  develop  the  correlation  and  coordination  of  body  and  voice. 

2)  To  develop  flexibility  and  control  of  emotions. 

3)  To  develop  the  qualities  of  cooperation,  participation,  concentration, 
initiative  and  responsibility. 

6)   To  gain  an  understanding  of  and  appreciation  for  theatre  as  an  art 
form. 

5)   To  develop  self-expression  and  imagination  through  written  work. 

A.  Awareness  of  self  and  environment  through  concentration  and  activities 
dealing  with  the  five  senses. 

B.  Creative  speech,  creative  movement,  toward  the  development  of  coordination 
and  correlation  of  body  and  voice  through  the  use  of  music  and  other  means 
of  stimulation. 

C.  Improvisations  -  exploring  experiences  of  people  in  various  situations 
through  imaginative  improvisation. 

D.  Improvising  with  a  text  -  to  gain  an  appreciation  for  and  an  understanding 
of  theatre  as  an  art  form. 

E.  Building  a  play  to  develop  self-expression  and  imagination  through  written 
work.   Writing  dialogue.   Developing  character  roles. 

FRENCH  -  Grade  7 

Prerequisite:   Elementary  school  French  or  teacher  permission. 

This  course  is  Ici  On  Parle  Francais,  Level  II.   There  will  be  a  review 
of  Unit  3.   Then  the  other  units  4-6  will  be  completed.   There  will  be  emphasis 
on  writing,  oral  work  and  reading. 

GERMAN  -  Grade  7 

(Beginners  -  no  prerequisites). 

Course  I:   The  students  will  learn  to  speak,  to  read,  to  understand  and  to 
write  elementary  German  by  means  of  simple  conversations,  games,  crossword 
puzzles,  films  and  other  activities. 
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HOME  ECONOMICS  -  Grade  7 

The  Home  Economics  Program  is  divided  into  three  sections: 

A.  Foods 

B.  Textiles  and  Clothing 

C.  Modern  Living 

In  grade  seven,  in  the  Food  Section,  students  will  be  taught  the  rudiments 
of  measurement  and  serving  as  well  as  the  basic  principles  of  nutrition.   Skills 
taught  will  be  those  mostly  concerned  in  the  making  of  breakfasts. 

In  Sewing,  the  grade  seven  student  should  learn  the  use  of  the  sewing 
machine  as  well  as  various  hand  stitches,  culminating  in  the  construction  of  an 
apron. 

In  Modern  Living,  certain  aspects  of  Management  and  Consumerism,  as  well 
as  Personal  Development  and  the  Family  Life  Cycle  will  be  taught. 

INDUSTRIAL  ARTS  -  Grade  7 

The  Junior  High  School  Industrial  Arts  courses  are  exploratory  in  nature, 
designed  to  give  its  students  skills  and  experiences  in  various  technological 
processes  in  our  industrial  society. 
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Senior  High   School 


COURSE       DESCRIPTION      (Sample) 


Course   Sequences 

Grade  10 
English  10 

English  13 


SECTION  C 
ENGLISH  DEPARTMENT 

Grade   11 
English  20 

English  23 

Literature  21J 
Literature  21L 


Grade  12 

English  30 
Literature  211 

English  33 

English  33B 


Notes: 


1.  The  pass  mark  for  all  courses  if  50*. 

2.  Students  may  not  take  a  Grade  10  and  Grade  11  course  during  the  same  year. 

3.  Enrollment  in  all  sections  (E,J,L,)  of  Literature  will  be  limited. 
A.  Students  may  only  take  one  Literature  course  per  year. 

1.  English  13 

S  credits.     Prerequisite:     Grade  $  pass 

English  13  is  a  5  credit  course  intended  for  students  who  do  not  require 
standing  in  English  30  at  graduation.   Emphasis  is  placed  on  the  skills  of 
listening,  reading,  speaking,  viewing  and  writing  as  they  relate  to  the  needs 
of  everyday  life,  with  every  attempt  being  made  to  integrate  these  areas. 

The  evaluation  of  this  course  will  concentrate  on  progressive  skill  acquisi- 
tion rather  than  content  regurgitation.   Classroom  participation  will  also  be 
considered. 

2.  ENGLISH  10 

I  credits.     Prerequisite :     Grade  9  Academic  Standing 

English  10  is  a  5  credit  course  which  attempts  to  correlate  literature  and 
language  through  integrating  language  techniques  and  communication  skills  with 
a  study  of  the  short  story,  the  novel,  non-fiction,  the  full-length  modern  play 
and  a  Shakespearean  play. 

Emphasis  and  Evaluation  will  be  placed  on  students'  ability  to  appreciate 
the  literature  studied  and  to  cummunicate  this  appreciation,  using  all  language 
arts,  particularly  speaking  and  writing.   Classroom  participation  will  also  be 
considered. 
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3.   ENGLISH  23  .  . 

S  credits.     Prerequisite:     English  IS 

English  23  is  a  5-credit  course  for  non-matriculation  students.   The 
purpose  of  this  course  is  to  increase  the  students'  interest  and  skill  in 
reading,  in  listening,  in  understanding  literature  and  in  expressing  ideas 
clearly,  accurately  and  effectively  in  speech  and  writing.   There  will  be 
opportunities  for  the  integration  of  reading,  listening,  speaking,  writing 
and  viewing. 

Evaluation  will  be  based  on  the  students'  growth  in  these  areas  and 
as  well,  classroom  participation. 

U.      ENGLISH  20 


6  credits.      Prerequisite:     English  10 

English  20  is  a  5-credit  course  for  matriculation  students.   It  aims  at 
building  on  the  skills  of  language  use  in  all  areas  of  writing,  speaking, 
viewing,  listening  and  reading.   The  areas  of  study  will  include  the  short 
story,  the  essay,  the  novel,  poetry,  drama,  language  techniques  and  non-fiction 
(optional) . 

Evaluation  is  based  on  daily  assignments,  tests,  projects,  assignments  and 
examinations.   Classroom  participation  will  also  be  taken  into  account. 

5.  LITERATURE  21- J   ' 

6  credits.     Prerequisite:     English  10  with  50%  or  permission  of  the 
Department-.  Bead 

This  is  a  6-credit  course  for  students  interested  in  writing  and  producing 
the  school  newspaper.   Students  will  learn  how  to  write  the  various  kinds  of 
newspaper  stories  -  editorials,  feature  stories,  entertainment  columns,  reviews, 
and  straight  news  stories.  Although  no  previous  experience  is  necessary, 
interested  students  should  enjoy  writing,  possess  average  writing  abilities, 
have  ambition,  and  be  able  to  work  on  their  own.   Also,  any  students  with 
special  talents  such  as  cartooning,  drawing,  or  art  work  are  welcome.   Students 
should  expect  to  spend  3  extra  hours  per  week  in  preparing  the  newspaper. 

6.  LITERATURE  21-L 


6  credits.      Prerequisite:     English  10  with  permission  of  the  Department 
Head 

Literature  21-L  is  a  6-credit  course  designed  for  academic  students  in 
Grade  XI  and  Grade  XII  who  show  special  interest  and  reasonable  competence  in 
English  literature.   Students  will  attempt  to  relate  literary  works  in  a  mature 
way  to  the  society  that  produced  the  works.   Accordingly,  the  course  content 
will  be  made  up  of  a  consideration  of  the  commonly-recognized  periods  of 
English  literature  presented  in  chronological  order.   This  course  will  be  par- 
ticularly useful  to  those  students  who  plan  to  attend  university. 

Evaluation  will  be  based  on  assignments,  tests  and  classroom  participation. 
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7.   ENGLISH  33 

5  (credits.     Prerequisite:     English  22 

English  33  is  a  5- credit  course  intended  Co  provide  entrance  to  technical 
or  business  schools  and  to  provide  a  useful  background  of  language  skills 
for  Che  student  who  is  not  academically  oriented.   The  course  content  vill 
include  directed  independent  reading,  vocabulary  improvement,  survival  reading 
(e.g.,  tax  guides,  application  forms,  directions),  oral  comprehension,  and 
literature  (e.g.,  short  stories,  novels,  non-fiction,  drama). 

Written  and  oral  assignments  vill  make  up  an  important  part  of  Che 
evaluation  of  this  course.   Classroom  participation  vill  also  be  considered. 

8."  ENGLISH  30 

5  credits.     Prerequisite:     English  20 

English  30  is  a  5-credit  course  designed  for  scudencs  seeking  macriculacion. 
Students  vill  consider  in  detail  the  essay,  the  short  story,  Shakespearean  and 
contemporary  drama,  the  novel,  and  poetry.  A  considerable  emphasis  vill  be 
placed  on  the  understanding,  analysis,  and  interpretation  of  these  literary  forms 

Evaluation  vill  be  based  on  daily  assignments,  tests,  examinations  and 
classroom  participation. 

9.   LITERATURE  21-E 


6  credits 

This  course  is  open  to  Grade  10,  11,  12  scudencs  who  have  a  special  inceresc 
and  talent  in  creative  vriting.   The  emphasis  in  the  course  vill  be  upon  vriting 
poetry,  short  stories,  television  and  radio  scripts,  plays,  etc.   Scudencs 
accepted  into  the  course  vill  have  at  least  one  of  the  following  requisites: 
teacher  recommendation,  652  in  the  previous  year  of  English,  and/or  proof  of 
vriting  skills  by  submission  to  the  course  instructor  of  samples  of  vritten 
vork. 

10.  ENGLISH  33B 

S  credits.     Prerequisite:     English  23 

Recommended  for  students  planning  to  enter  business  employment  involving 
typing,  shorthand,  etc.   See  details  under  Business  Education  Section  B. 

11.  ENGLISH  23/33 

10  credits.     Prerequisite:     50%  in  English  12 

This  semestered  course  is  available  to  Grade  XII  students  requiring  both 
courses  co  complete  a  diploma.   See  above  for  course  descriptions. 
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12.   ENGLISH  J3/30 

\ 
10  credits.     Prerequisite:     English  2Z  plus  teacher  recommendation 

i 

This  10-credit  semes tered  course  is  available  on  teacher  recommendation 
to  chose  Grade  12  students  who  seek  matriculation,  but  do  not  have  the  necessary 
prerequisite  to  enroll  directly  in  English  30.   The  English  33  portion  is, 
therefore,  a  preparatory  course  to  provide  the  student  with  sufficient  back- 
ground in  literature  and  language  study  to  assist  him  in  the  English  30  portion 
(see  course  description  of  English  30  above). 
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Senior   Elgh    School 
PROVINCIAL       REGULATIONS      (Sample) 


REQUIRED  SUBJECTS 

Remember  chat  In  Grade  Ten,  you  muse  cake  English,  Social  Scudies,  Math- 
ematics, Science  and  Physical  Education. 

PREREQUISITES 

It  is  recommended  Chat  Grade  Nine  students  have  Che  following  grades  in 
order  to  register  for  the  corresponding  Grade  Ten  subjects: 

English  10  -  652  Mach  13  -  502  Biology  10/20  -  652 
Social  Scudies  10  -  652  French  10  -  502  Physics  10/20  -  652 
Mach  10  -  652      French  13  -  652      Chemiscry  10/20  -  652 

HIGH  SCHOOL  DIPLOMA 

High  School  Diploma  is  awarded  Co  a  student  holding  100  credits,  including: 

a)  15  credics  in  English,  including  English  30  or  33. 

b)  10  credics  in  Social  Scudies,  including  Social  Scudies  10  or  15. 

c)  Physical  Educacion  10  (unless  excused  by  medical  authority;. 

d)  5  credics  in  Mathematics. 

e)  3  credits  in  Science. 

f)  Two  Grade  12  courses  in  addition  co  English  (A  Grade  12  course  worth 
10  credics  may  count  as  two  courses). 

HOW  TO  EARN  CREDITS 

A.  A  subject  taken  for  a  full  semester  is  worth  5  credics.   (eg.,  English  10, 
Food  Science  20).   This  involves  a  minimum  of  125  hours  of  instruction.   A 
subject  using  half  of  this  time  is  worth  3  credics.   (eg.,  Accounting  10, 
Physics  10).   This,  of  course,  involves  62.5  hours  of  instruction. 

B.  402  will  earn  credics  in  any  subject.   A  minimum  of  502  is  required  co 
proceed  co  Che  next  course  in  Che  sequence. 

C.  Credics  cannot  be  earned  twice  in  any  one  course. 

UNIVERSITY  ENTRANCE  REQUIREMENTS 

A  student  must  have  a  total  of  100  credits  at  the  complecion  of  Grade  12, 
including  credics  in  specific  subjeccs,  depending  on  which  faculty  is  chosen. 
Each  university  is  made  up  of  various  faculties  such  as  the  Faculty  of  Engineer- 
ing, the  Faculty  of  Fine  Arts,  etc.   Each  faculty  sees  its  own  entrance  require- 
ment, and  these  requirements  often  vary  from  one  university  to  another. 

At  the  University  of  Calgary  (U  of  C)  five  courses  are  required  for  entrance 
into  "University  College".   You  must  have  English  30,  Mathematics  30,  and  any 
three  of  the  subjects  listed  below  to  enter  the  faculties  of  Social  Science, 
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Business  and  Science.   To  enter  the  faculties  of  Humanities,  Social  Welfare  and 
Education,  you  must  have  English  30,  Mathematics  30  or  a  foreign  language  30, 
and  any  three  of  the  courses  listed  below: 

Social  30  French  30  (or  another  foreign  language) 

Mathematics  31  Physics  30 

Chemistry  30  Biology  30 

One  Other  Grade  12  subject  (excluding  Special  Projects) 

In  the  five  subjects,  you  must  have  an  overall  average  of  602.   If  you 
choose  a  fifth  Grade  12  subject  not  listed,  you  must  have  a  mark  of  at  least 
652  in  that  subject. 

After  one  successful  year  in  "University  College",  you  may  go  into  one  of 
the  several  faculties  listed  below.  You  may  also  complete  four  years  in  "Uni- 
versity College"  for  a  general  degree  in  Arts  or  Science. 
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Elementary   Scbocl 


SCHOOL       REGULATIONS      (Sample) 


(Example   1) 


HOURS  OF  OPERATION; 

8:55  -  9:00  a.m.   -  First  Bell 

9:00  -  10:30  a.m.   -  Classes 
10:30  -   10:45  a.m.    -  Recess 

10:45  -  12:00  noon  -  Classes    (Grade   l's   dismiss   at   11:45  a.m.   and  return 

at  1:00  p.m.) 

12:00  -  1:00  p.m.  -  Lunch 

1:00  -  2:10  p.m.  -  Classes 

2:15  -  2:30  p.m.  -  Recess 

2:30  -  3:30  p.m.  -  Classes  (Grade  l's  dismiss  at  3:00  p.m.) 

3:30  p.m.  -  Gregoire  busses  arrive 

3:30  p.m.  -  After  school  activities 

a)  Students  walking  to  school  are  expected  to  arrive  no  earlier  than  15  minutes 
before  school  starts. 

b)  During  fair  weather  students  are  expected  to  remain  outside  upon  arrival  at 
school. 

c)  An  outside  door  shall  be  designated  and  left  open  to  gain  shelter  during 
inclement  weather  and  for  access  to  bathroom  facilities  in  the  morning. 

NOON  HOUR  LUNCHES 

Most  children  who  are  not  bussed  to  school,  live  within  reasonable  walking 
distance.   Our  expectation  is  that  these  students  will  return  home  over  the  noon 
hour  in  order  to  provide  a  much  needed  break,  and  to  decrease  the  supervision  load 
at  the  school. 

It  is  recommended  that  there  may  be  some  legitimate  exceptions  to  this, 
particularly  for  younger  students  living  in  the  lower  part  of  Beacon  Hill.   Should 
you  find  that  you  are  in  this  position,  please  call  Mr.  Corless,  (Principal)  in 
order  to  discuss  this. 

ABSENTEEISM  AND  TARDINESS 

Regular  and  prompt  attendance  is  important  for  all  6tudent.   We  urge  you  to 
ensure  that  your  child  is  only  absent  when  necessary,  and  that  they  develop 
habits  of  being  punctual. 

School  district  policy  provides  for  action  being  taken  should  school  per- 
sonnel feel  that  students  are  missing  excessive  amounts  cf  time.   It  is  important 
therefore,  that  when  your  child  is  absent,  an  explanatory*  note  accompany  him 
upon  his  return. 
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DAMAGE  TO  SCHOOL  PROPERTY 

Children  are  held  responsible  for  unnecessary  damage  to  school  property 
including  textbooks. 

The  Public  School  District's  policy  requires  that  parents  pay  for  repairs 
or  replacement  as  necessary. 

Minor  offences  such  as  writing  on  walls  and  desks,  will  be  dealt  with  by 
school  personnel. 
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Elementarv   School 


SCHOOL       REGULATIONS      (Sample) 


(Example   2) 

A.  SCHOOL  DAY  -  Two  bell  system  -  8:55  a.m.  -  students  are  admitted  to  the  school 

-  9:00  a.m.  -  actual  instruction  begins 

In  a  similar  fashion  there  are  bells  at  12:55  and  1:00  p.m. 

i)  MORNING  SESSION  -  8:55  -  9:00  -  12:00  :  recess  10:30  -  10:45  a.m. 
ii)   AFTERNOON  SESSION  -  12:55  -  1:00  -  3:30  :  recess  2:15  -  2:30  p.m. 
iil)   Students  are  not  expected  to  arrive  at  school  before  8:45  and  12:45 
or  to  enter  the  school  before  the  first  buzzer. 

B.  LUNCH  POLICY 

i)  All  bussed  students  may  bring  lunch, 
ii)  Any  parents  who  desire  their  children  to  bring  lunch  this  winter 

because  of  a  very  great  distance  may  request  such  permission  from  the 
principal.   (Permission  will  be  granted  only  if  the  situation  warrants 
it), 
iii)  Any  child  may  bring  lunch  when  the  temperature  as  broadcast  over  CFGP 
at  8:00  a.m.  is  -25  C  (10  below  F)  or  colder, 
iv)   If  a  child  becomes  a  behavior  problem  at  lunch,  he  or  she  will  not  be 
allowed  to  bring  lunch  to  school. 

C.  ABSENTEE  POLICY 

All  absentees  will  be  required  to  bring  a  note  from  their  parent  or  guardian 
explaining  their  absence  to  the  teacher.   If  no  plausible  reason  or  note  is 
given,  the  student  should  be  referred  to  the  principal.   Students  who  are 
consistently  absent  without  reason  may  be  required  to  put  in  extra  time  on 
their  subjects. 

D.  STAFF  MEETING 

Staff  meetings  are  held  the  first  Monday  of  every  month  commencing  at 
3:00  p.m.   Buses  will  transport  bus  students  home  at  this  time. 

E.  REPORTING 

Report  cards  are  sent  to  parents  three  times  a  year,  in  November,  March' and 
June.   Interview  days  will  be  scheduled  following  the  November  and  March 
report  cards  to  allow  parents  to  come  and  discuss  their  child's  progress. 
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Junior  High   School 
S.CH.ODL.     REGULATIONS      (Sample) 


STUDENT  ILLNESS  AND  INFIRMARY 

If  a  student  is  seriously  ill  or  injured,  any  necessary  first  aid  vill  be 
given  by  a  qualified  person  at  school.   Parents  will  be  advised  immediately  to 
pick  their  son  or  daughter  up.   If  time  does  not  permit,  the  student  may  be 
taken  directly  to  the  clinic  or  hospital. 

DRUGS  AND  MEDICATION 

All  students  who  are  storing  medication  in  their  lockers  or  carrying  it, 
are  asked  to  register  the  medication  at  the  office. 

VALUABLES 

Students  should  not  bring  valuables  to  school.  These  are  too  often  mis- 
placed or  stolen.   Students  are  advised  not  to  bring  any  more  than  $1.00  in  cash. 
We  urge  you  to  make  payments  to  the  school  by  cheque. 

Watches,  rings  and  money,  should  be  locked  in  the  lockers  prior  to  physical 
education.   If  it  is  absolutely  essential  to  bring  a  large  amount  of  money,  we 
will  keep  it  at  the  school  office  upon  request. 

VISITORS' v  . 

Visitors  are  asked  -to  call  at  the  office  immediately  after  entering  the 
school. 

LUNCH 

Manachaban  School  has  no  cafeteria.   However,  supervised  lunch  areas  are 
provided.   So  that  the  school  remains  clean  and  tidy,  students  should  remain 
seated  until  dismissed. 

TUCK  SHOP 

Juice,  milk  and  some  food  bars  such  as  granola,  are  available  through  our 
tuck  shop.  Prices  will  be  announced.  The  Tuck  Shop  is  operated  by  the  Student 
Council  and  is  open  at  11:35.  Some  school  supplies,  such  as  paper,  pencils  and 
pens,  are  also  sold. 

READING  PERIOD 

In  an  effort  to  improve  reading  skills  and  to  get  the  day  off  to  a  pleasant 
start,  teachers  and  students  alike  spend  the  first  twenty  minutes  reading  silently 
Each  is  responsible  for  bringing  a  free  reading  book  to  home  room  every  morning. 
It  is  important  that  all  participate  and  cooperate  to  make  this  a  quiet  activity. 
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Senior  High    School 
SCHOOL       REGULATIONS      (Sample) 


Smoking 

At  the  Regular  Meeting  of  the  Calgary  Board  of  Education  on  Tuesday,  June  3, 
1975,  the  following  motion  was  passed  by  the  board: 

"BE  IT  RESOLVED  TEAT  effective  immediately ,  areas  designated  for  student 
smoking  in  high  schools  net  include  entrance  areas  and  corridors. " 

High  schools  are  under  direction  that  this  regulation  be  rigidly  enforced. 
Given  our  circumstances,  smoking  cannot  be  permitted  in  the  vicinity  of  the 
building  including  the  canopy  over  the  main  entrance. 

Cafeteria 

All  food  and  beverages  must  be  consumed  in  the  cafeteria.   Students  must 
deposit  all  waste  materials  in  receptacles  and  return  dishes  to  the  designated 
area. 

Library 

The  students  are  instructed  that  the  library  is  to  be  used  for  study  and 
reading.   Those  wishing  to  converse  must  do  so  elsewhere.   Under  no  circumstances 
will  food  or  drinks  be  permitted  in  the  library.  A  student  who  does  not  adhere 
to  these  guidelines  will  be  asked  to  leave  the  library.   Books  normally  circulate 
for  a  rwo-week  period.   Reserve  books,  however,  as  well  as  back  issues  of  period- 
icals and  pamphlets  only  circulate  on  an  overnight  basis  —  3:30  p.m.  to  8:30  a.m. 

Student  Spare  Periods 

Spare  periods  should  be  spent  in  quiet  study  in  the  library  or  in  the  cafe- 
teria. 

Hallways  should  be  kept  clear  when  classes  are  in  session.   Students  leaving 
the  building  during  spares  assume  complete  and  sole  responsibility  for  their 
safety  while  out  of  the  school. 
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